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Clean Harbors Vendors:

1.

You will receive an email invitation from Clean Harbors asking
you to create a PaymentWorks account and complete the New
Vendor Registration form.

This document describes the steps required to complete the
process.

To start the process, click on the link at the bottom of the
email.

Clean Harbors TTOT ANU mtes ago) K

(leanHarbory PaymentWorks

Dear <SUPPLIER NAME>

As a new supplier with us it is important to understand our suppler requirements. We have undertaken a siralegic initiative 1o improve the
communications between us and our key suppliers, as well as provide visillty inlo the payment process.

Wae have partnered with PaymentWorks, a free service for our suppliers, that will provide visibility into, and access 10 update oritical information, which
will in tum ensure an accurate and timely payment process from Clean Harbors.

PaymomerksprwldosanoasytnaocusandoasywuuwwbmdWlmmmtomwrimmnwuwumm

Harbors supplier policies. There are minimal requirements 1o initiate this process and once completed this free service will allow you o
« View the status of invoices you have submitied . a o .
« Acoess remittance detail
« Maintain your supplier r:-;sl.er information CIICk on Llnk in emall

« Send messages with questions about an invoice or a payment
+ Review our policy information
« Avoid delays in payment due to incomect check remit ad ther critical data

« Tum on ACH Payments by providing banking informal

secure environment that will allow Clean Marbors to make payments directly 1o
your bank (no more waiting for mailed checks!)

« Do all of the above with any of your other cu are using PaymentiWorks
** ACH is now the sole Clean Harbors method for suj s

Completing the PaymentWorks registration is a nt for doing business with Clean Harbors.

Please click on this link: <PLACEHOLDER FOR L O PRIVATE LANDING PAGE> 1o bagin the process and creale your PaymeniiViorks account

Key point: It is very important to use the invitation link to
begin your registration to Clean Harbors on PaymentWorks.

If you are not the right person to complete the New Vendor
Registration form, please forward the email to the appropriate
contact in your company.




2. Click on Join PaymentWorks

Paymentw rks How it works Getting Started  Supplier Enablement  AboutUs  Sign In

(leanHarbory
Clean Harbors
New Vendor Registration

for
Stewart Contracting

ing as @ now Clean Harbors vendor, you
create a free PaymentWorks account

 oromecvonre SR

Alroady registored on PaymentWorks? Click here to login

& Contact in¥W 3 f

3. Create an account

Paymentw rks How It works Getting Started ~ Supplier Enablement  AboutUs  Sign In

Personal information

First name:* JOIN NOW FOR FREE

Last name:* @ View status of invoices
@ Access remittance advices
Company:* ® Getp
@ See discou

pd early payment offers

Title:
Telephone:*
Password:*

Verify Password:*



4. An email will be sent, click Verify to activate your account

PaymentWorks Account Registration Inbox  x -

PaymentWorks <notify@paymentworks.com> 7:20 AM (0 minutes ago) e v

fome '«

PaymentWorks

Thanks for registering!

One more step to start using PaymentWorks. Verify your email within the next
24 hours to activate your account.

If this was sent to you in error, please ignore this email and your address
will be removed from our records.

Key point: Once you verify your email there is one more step in
the registration process.

Make sure you continue on to Step 5 below to ensure that you
have completed the vendor setup process.



5. Loginto your account

Paymentw rks How It works Getting Started ~ Suppller Enablement  AboutUs  Logout

Thanks Tom, your account is now
activated!

| Contac in W 8 f

6. Loginto your account by entering your user
name/password

Paymentw rks How it works Getting Started  Supplier Enablement  AboutUs  Sign In

Email = —
Password =2

Forgot password Login or Join PaymentWorks

| & Contact in W 3 f



7. Once you log in, you will see the new vendor registration
form

Paymentw I'kS Gefting Started ~ Supplier Enablement  About Us Logout

Clean Harbors m

New Vendor Registration

8. After you complete the form, click Register

Choose file "o Se selecied

< in¥ 3'f




9. A confirmation page will appear

Paymentw rks How it works Gefting Started  Supplier Enablement  AboutUs  Logout

Your new vendor registration has been submitted
successfully to Clean Harbors

You will receive an email
notification when your application
has been approved

Please note, this is not an
authorization to perform services.

@ Contact in¥ 3*f

10. When Clean Harbors approves your new vendor
registration form, you will be notified via email.

Clean Harbors New Vendor Registration Inbox % -
Clean Harbors do-not-reply@paymentworks.com via m.payhub.net 6/30/15 -
tome ~

Your Clean Harbors new vendor registration has been completed.

To view the status of submitted invoices, access remittance advices,
and update your company information, navigate to the following link:

PaymentWorks




11. You can then log back into PaymentWorks to do the
following:

e View all of the invoices you have submitted to Clean Harbors

e Access remittance details for paid invoices

e Send messages if you have a question about an invoice or a
PaymentWorks

e Update your company’s profile information which you
submitted on the New Vendor Registration form (change
addresses, update your bank account information, etc.)

Go to www.paymentworks.com and log into your account by
entering your user name/password

PaymentW( l'kS How it works Gotting Started  Supplier Enablement  AboutUs  Sign In

in¥W 8" f



12. Click on the invoices tab to see your invoices

PaymentWorks

o Home o

Connect 1 Invoices

Date Type Ve
Dute iRange A

S Date

Shaw cnty Py Eany offers

Customer
invoica Number

Purchase Oroer

Amount Type: | irvoce Amourt

Clean Harbors RS508 12052018 USD §3245.78
Clean Harbors R-507 120852018 USD $32456 87
Clean Harbors RS02 010272016 USD $32567.00
Cloan Harbors RS503 0022018 USD $234567
Clean Harbors R505  10/3072015 USD $6547 34
Cloan Harbors R-510 1072072015 USD $20000.00
Clean Harbors R-504 1152015 USD $2345 54
Clean Harbors R509 100872015 USD $32567.00
Clean Marbors R-508 100672015 USD $345.00

USD $32567.00 108
USD §32567.00 108

USD $34500 107

Pag

042872018
110572015
0472872016
11052015

11052015

13. Click on an invoice to see the detail

Company
Profie

Frank Jones,

PaymentWorks

Roadside Construction

f Home © Connect L Invoices & News Updates = Messages # Remittances

Need boio (@) CUSTOMER RVOICELBVOKCEY INVOICE PADAMOUNT  PURCHASEORDER | YVOICE | SCHEDULED T
Filter Results.
Ciean Harbors R506 08082016  USD $3245.78 105 Exception
Date Type nvoice Date oy
Dato Range: | As Clean Harbors
Start Date: End Date:

Invoice # R-507 Date 06/08/2016  Involce Amount USD $32456.87 Actual Paid Amount Purchase Order 106  STATUS EXCEPTION

Scheduled Pay Date Actual Pay Date Pay Document § Description Goods not received

Show onty Pay Esrly offers

Comments

5 wone Text comments with reasons why this invoice is on hold
nvoce
Number .
Send Payment Inquiry
Purchase

Click on an invoice to see the detail



14. Click on Send Payment Inquiry to send a message about an
invoice or a PaymentWorks

PaymentWorks

# Home © Connect 2L Invoices & News Updates = Messages

Start Date End Date:
# RSO7 Date 06/08/2016  Involce Amount USD $32456.87 Actual Paid Amount Purchase Order 106  STATUS EXCEPTION

Scheduled Pay Date Actual Pay Date Pay Document # Description Goods not received

Comments

Text comments with reasons why this invoice is on hold
Invoice
N
N Send Payment Inquiry
Purchase

Click Send Payment Inquiry to send a message t

15. Click on News Updates to see policy information from Clean

Harbors

Company (&

Frank Jones,

PaymentWorks Roxéids Conoron

& Remittances

f Home © Connect L Invoices & News Updates s
Payment Policies & Procedures

Cleantarbory
Please refer to the attached document for the latest policies and procedures for invoicing the Boston
Giobe.




16. Click on the Remittances Tab to see your recent payments

PaymentWorks

# Home © Connect 1 Invoices & News Updates o Mansagon

- O CUBTOMER NAME PAY DOCUMENT # PAY DATE TOTAL AMOUNT

Cloan Harbors 4309 20151108 USD $65479 00

17. Click on Company Profile information to update your
company profile information.

Note: all of the information you provided in the Registration
form is pre-filled.

PaymentWorks Frrk Joes

Roadside Construction

n Home © Connect L Invoices & News Updates = Messages # Remittances

° The following private information is only shared with clients you have connected with on
Marketing information PaymentWorks

Business details >

Remittance addresses

Roadside Construction, Inc.

Tax Country United States of America

Business EIN (TIN)

Bank accounts
Business EIN (TIN) / Legal Name VALID
Validation
Tax Classification C Corporation
D&B D-U-N-S Number 23987656

W8/W3 W8/WS File on record




18. All done!

If you would like to add other users in your company, click on
“Account”

PaymentWarks

A Home 0O Connect 2 Invoices & News Updates & Messages

"~ Frank Jones av

¥ of nvoices




